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Faculty of Arts & Science

Contract Renewal Checklist for Faculty Member - ETA 
Refer to “Guidelines for Preparing the Contract Renewal Application” for complete instructions.

Please sign, date and place this checklist on top of your application.
If an item does not apply, or will not be supplied as part of your application, indicate it with an “N/A” notation on the checklist.
All information to be scanned should be submitted single-sided, unstapled, without paper clips, hard-cover dividers or colored pages.  
___ 1 Letter of application

___ 2
Curriculum Vitae, each page dated and paginated in the following order:




___ i)
Biographical Information



___ ii)
Research Activities, if applicable (not required for your position)





___ a) Publications (most recent first)






___ b)
Conference Presentations






___ c)
Funding (External and Internal)




___ iii)
Teaching Activities



___ iv)
Academic Service 

___ 3
Research Statement, if applicable (not required for your position)

___ 4
Teaching Statement (encouraged)


___ 5
Service Statement (encouraged)

___ 6 
Research Dossier (include cover sheet entitled “Research Dossier”)

___7 
Teaching Dossier (include cover sheet entitled “Teaching Dossier”) Please place course evaluations first – no anonymous comments permitted)

___8
Service Dossier (include cover sheet entitled “Service Dossier”)

___9
Supplementary Material (include list of material submitted)
.

Faculty Member Name and Signature

Phone/email contact 

Date
November 2011


